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1. IACIIOPT PABOYEI IPOTPAMMBI AIATITALIMOHHOM JNCIHUATIIAHBI
AJ1.06 OCHOBbI TH®OPMATHUKU

1.1. O6sgacTh NpUMeHEHHUsI POTrPaMMbI

Pabouas mporpamma AJ[.06 OcHOBBI HH(GOPMATUKH SIBIISIETCS YaCThIO aJalTUPOBAHHON
o0pa3oBaTelbHOI IPOrpaMMBI npodeccnoHanIbHOTO o0y4yeHHs — POrpaMMBbI
npo(ecCHOHANFHOM TMOATOTOBKM 1O mpodeccusim 17544 Pabounii MO KOMIUIEKCHOMY
00CITyXKMBAaHUIO U PEMOHTY 3JaHU.

[IporpamMma JMCHMIUIMHBI pa3pabOTaHa B COOTBETCTBUM C YYE€OHBIM IUIAHOM,
pa3paboTaHHBIM Ha OCHOBE MuchMa JlemapramMeHTa ToOCyJapCTBEHHOW MOJUTHKU B cdepe
noarotoBku pabouux kagpoB u IO MunobOpuayku P® ot 22.04.2015 Ne(06-443 «O
HAIpPaBJIEHUU METOJMYECKUX PEKOMEHJALMN MO pa3paboTKe M pealu3alud aJanTHPOBAHHBIX
obpazoBatenbHbIX porpamMM CIIO» u agantupoBaHa a1 MpodecCHOHATBFHOTO 00YUEHUS JIHIL C
OTpaHUYEHHBIMU BO3MOKHOCTSIMH 3[I0pOBBS 110 mipodeccun 17544 PaGounii mo KOMITJIEKCHOMY
00CITy>)KMBaHUIO U PEMOHTY 3J]JaHUM, B COOTBETCTBUU CO cTaThelt 79 m. 3 denepanbHOro 3aKOHA
«0O06 ob6pazoanuu B Poccuiickoit deneparum» No273 ot 29.12.2013r.

1.2. MecT0 JAUCHMIUVIMHBI B CTPYKType QJAanTHPOBAHHOH OCHOBHOIi NPOrpamMMbl
npo¢ecCHOHATBLHOI0 00yYeHUs

IIporpamMma BKJIIOYEHAa B aJaNTalMOHHBIA IMKJI Y4eOHOro IUIaHA M YYUTHIBAET
0COOEHHOCTH TCUXO(PHU3NIECKOTO PA3BUTHSA, WHIMBHIYaIbHBIE BO3MOKHOCTH OOYYAOLINXCS C
OIPpAaHMYCHHBIMU  BO3MOYKHOCTSIMH  370pOBbsi  (C  pa3iuyHbiMd  (HOpMaMH  YMCTBEHHOMH
OTCTaJOCTH), a TaKXke OOecrneunBaeT KOPPEKIUI0 HEKOTOPhIX HapyLIeHUH pa3BUTHS U
COLMAJIBHYIO aJalTalUI0 JaHHBIX 00yUYarOIIUXCsl.

Crneuunguryeckoif 0coOeHHOCTHIO JedeKTa MPU YMCTBEHHOW OTCTAJOCTU SIBISETCS
HapylIeHUE BBICIIUX ICUXMYECKHX (YHKIMHA — OTpak€HHs M Pperyislud TOBEICHUS U
JeSITeIbHOCTH, YTO BbIpaXKaeTcsi B JeQOpMaluu MO3HABATENbHBIX IMPOIECCOB, MPU KOTOPHIX
CTpajlaeT SMOLMOHAIbHO-BOJIEBAs cdepa, MOTOPUKA, JUYHOCTh B IeJOM. J[aHHas KaTeropus
00y4aroImuxcst UMeeT 3aTPYAHEHUS U NMPOoOJIeMbl B MEXIMYHOCTHOM B3aUMOJICHCTBUHU, YMEHUU
HaJIa)KUBaTh KOHTAKTBl M COTPYAHHUYATh; B YCBOCHHM TEOPETUUYECKHX 3HAHUM, B OBJIAJIEHUU
MNOHSTUSIMH, B YCTAaHOBJIEHUU NMPUYUHHO-CIIEACTBEHHBIX CBSA3€M M 3aBUCHUMOCTEH, 0000IIeHNH,
IIEPEHOCE 3HAaHUI B HOBBIE YCJIOBHSI.

[Ipu co3nanuu crienuanbHBIX YCIOBUM O0yUYeHHS Ul TaHHOM KaTeropuu, 00yJaronmxcs
B [IPOrpaMMe IPUMEHSIOTCS CIE1YIOIINE METO/IbI:

—  IIMPOKOE MCIOJIb30BAHNE HATJISAHOCTH U MPAKTUUECKUX 3aHATUM;
—  CTpYKTYypHas IPOCTOTA U3JIOKEHHs yueOHOTO MaTepuana;
—  TOATamHbIA Xapaktep o0yueHus, JudepeHIMpoBaHHas TOMOIIb;

Paznuunss B 00pa3oBaTelbHOM CTapTOBOM YpPOBHE OOYYarOIIMXCS C HapyIHIEHHBIM
UHTEJUIEKTOM TPEOYIOT MHIMBUAYAIBHOTO MOX0/1a Ha KaXK0M dTare OCBOSHUS TUCIUITIIMHEI.

[IporpamMma pacmmpser CcoUUanbHBIA ONBIT OOy4YaroUIMXcs U IpeaycMaTpuBaeT
UCIIOJIb30BaHNE KOPPEKIMOHHBIX TEXHOJOTMH, aJeKBaTHBIX OcCOObIM 00pa3oBaTebHBIM
notpedHocTsaM obyyarouuxcst ¢ OB3.

1.3. Heau u 3aga4 JUCHHUILTHHBI



Lens: dopmupoBanue y oOydaromuxcsi HaBBHIKOB PabOThI Ha KOMIIBIOTEpPE, YMEHHE
paboTaTh ¢ pa3IMYHBIMU BHIAMH WH(POPMALUU OKPYKAIOUIETO MHpPA W MPUMEHSITh TOYHYIO U
MOHATHYIO MHCTPYKIIMIO TIPU PEIICHUU YYeOHBIX 33/1a4 M B TOBCETHEBHOM JKU3HH.

OO0pazoBarenbHbIC 33a91:

— HAYYHTh [IPaBUIaM pabOThl HA KOMITBIOTEPE U MPaBHJIAM MOBEJICHHS B KOMITBIOTEPHOM
KJacce;

— (opMHUPOBATh HABBIKK PA0OTHI C KJIABUATYPOH, MBIIIBIO, YMEHHE pab0TaTh C MalKaMH,
daiinamu;

— (opMHUpPOBATh HABBIKK PaOOTHI B MPOrpaMMax TEKCTOBOIO pemakropa microsoft word,
nporpaMMe powerpoint;

— BbIpa0OTaTh yYMEHHE HAaXOOUTh HYXKHYI0 HH(GOpMAIMIO B CETH HWHTEPHET
OPHCHTHPOBATHCS HA HHTEPHET-CalTaXx;

— HAYYWUTh BBIMOJIHATh MPAKTHYCCKH 3HAYUMBIC pPa0OTHL: odopmiieHHEe pedepaTos,
COCTaBJICHHE CaMO MTPE3EHTAUUM U Jp.

KoppekunonHnsie 3a1aun:

— aKTUBU3HUPOBATh  MBICIUTEIBHYIO JAEATEIbHOCTh (pa3BUTHE IPOLIECCOB aHaM3a,
CUHTE3a, 00001IeHNs, KITaCCU(PUKAIIUU, CPABHEHUS, YMEHUS BBIJIEISTH [IABHOE);

— pa3BUBaTh yMEHHE OPUEHTUPOBATHCSA B CUTYyallUH, YCMAaTPUBATh CBSI3U U OTHOLICHHUS
MEXIy 00ObEKTaMU;

— o0oraimarb aKTUBHBIN U TTACCUBHBIN CJIIOBAph MPOPECCHOHATBHBIMA TEPMUHAMH.

BocmmrarensHbIE 3a7a91:

— BOCIIUTHIBATh yMEHUE paldoTaTh CaMOCTOSTEIbHO, OPTraHU30BAaHO, AKKYpPaTHO
coOroas mpaBuiia TEXHUKU OE€30MaCHOCTH;

— BOCHHUTHIBaTh YMEHHE paboTaTh B MHUHHU Tpymme, B arMocdepe B3auMOIIOMOIIN U
COTPYIHUYECTBA;

— BOCIHUTBIBATh OEpeKHOE OTHOIICHHE K UMYILECTBY KOJUIE KA.

1.4. TpeGoBaHus K pe3yJIbTaTaM OCBOCHHMS IMCIUIIIHHBI

Jnst  mocTwKEeHUWs Teled W peanu3anud  3adad  yuyeOHoW aucuuruinHbl - OCHOBBI
UH(POPMATUKU TPYINa YCIOBHO pa3/ielieHa Ha MOArpyHmbl (peanusanus audpepeHInpoBaHHOrO
nojaxona kK obydeHuio mo kimaccupukaiuu Boporkosoit B.B.) 1o ypoBHIO oOyuaemocTu. Jlenenue
00ydJaromuxcsl Ha MOATPYIITB TIPOU3BEIEHO C YYETOM BO3MOXKHOCTEH YCBOCHHSI UMH y4e€OHOTO
MaTepI/Iaﬂa HAa MUHUMAJIBHOM U JOCTATOYHOM ypOBHe.

K nepBoii rpymnmne oTHocATcs o0y4aromuecsi, KOTopble Hauboiee yCHEelHO OBJaeBalOT
IIPOrpaMMHBIM MaTepUajoM B mporecce GpoHTaIbHOr0 o0yueHus. boabIIMHCTBO 3aAaHU UM
BBITIOJHSETCSI CaMOCTOSITENIbHO, TPU BBIIIOJIHEHUHU 3a/laHui, TpeOyloluX MepeHoca 3HAHUU B
HOBBIE YCJIOBHSI, B OCHOBHOM, MPaBUJILHO UCHOJB3YIOT UMEIOIIUNCS OIBIT, OOBICHEHHS JAtOTCS
OTHOCHUTENIbHO OOOOIIEHHO, Ha JOCTYITHOM HX BO3MOXHOCTSAM ypoBHE. llpu BblmosHEHUU
CPaBHUTENBHO CIIOKHBIX BHJIOB pabOT UM Hy)KHA aKTUBU3UPYIOILAS ITOMOLIb PETIOAABATENS.

Bo BTOpYIO TpyITy BXOIAT 00ydarofecs, Takke JOCTAaTOYHO YCIENTHO 00yJaromuecs B
rpymnme. OfHako B X0/ie 00Y4YEHHUs 3TH JE€TH UCTIBITHIBAIOT HECKOJIBKO OOJIbIINE TPYIHOCTH, YeM
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KOHTUHTEHT mTepBoiM Tpynmnbl. OHHU, B OCHOBHOM, TOHHMMAIOT (POHTAIHLHOE OOBSICHEHUE
MIPENoaBaTelisd, HEIUIOXO 3allOMHHAIOT H3y4aeMbI MaTepuas, HO O€3 IOMOIIM YYUTEs
000011IeHUST ¥ BBIBOJIBI JIejaTh HE MOTYT. [lepeHoc 3HaHMI B HOBBIE YCIIOBUS UX HE 3aTPYAHSET,
HO MPHU ITOM y OOYYaIOIIMXCS CHIDKAIOT TEMIT PabOThI, JOMYCKAIOT OIMMOKH, KOTOPhIE MOTYT
OBITH MCTIPABIICHBI C HE3HAYUTEIHHOU MOMOIIBIO MIEarora.

K Ttperpeii rpymme oTHOcATCS OOyd4aromigecs, KOTOpPble C TPYIAOM YCBauBaioT
MporpaMMHBIN MaTepuall, Hy>K/J1asCh B pa3HOOOPAa3HOI MOMOIIM CO CTOPOHBI NpernoaaBarens. m
TPYIHO ONPEACIUTh TJABHOE B W3Yy4aeMOM, OTIEIUTh €r0 OT BTOPOCTEIICHHOI'O, YCTAaHOBUTH
JIOTUYECKYIO0 CBs3b yacTed. OHM, JajJeKo HE MOJHOCTHhIO MOHUMAas (PPOHTAIBHOE OOBICHECHHE,
HY)XJIAIOTCS B JIONIOJTHUTEJIBHBIX KOHKPETHBIX pa3bsiCHeHMsX. Mx
CaMOCTOSITEJIbHOCTh. TeMIT YCBOCHHsI MaTepHaia y 3TUX 00YJarOUIUXCsl 3HAUUTEIbHO HUKE, YEM

OTJINYAeT HHU3Kad
y JleTeil, OTHECEHHbIX KO BTOpOMl rpynmne. OHHM HYKIAIOTCS B IMOCTOSIHHOM KOPPEKLMH CBOMX
JeicTBUIl mpenoaaBareneM. 3aTeM OAHOTUIIHBIE YIPA)KHEHUS OHU BBIIOJHSIOT CaMH, MOKa HE
BCTPETATCS C HOBBIM BUOM PAaOOTHI.

JTaHHBIM oOcrnenoBanus
oOydaromuxcsi Tpymnn npodeccuoHanbHO MoAroToBku 17544 Pabounii 1m0 KOMILIEKCHOMY
OOCITYXKMBAaHUI0O M PEMOHTY 3JaHH [EeNUTCS Ha MEPBYI0 M BTOPYIO TPYIIY COTJIacHO
knaccuukanuu  BoponkoBoil.  Mcxons oOyueHue  mpeaycMaTpUBacT

CornachHo IICUXOJIOTO-IICAaroru4cCKoro KOHTHUHICHT

U3 3TOrO,
muddepeHranuo yaeOHbIX TpeOOBaHMN K JAHHOH KaTeropuu OOYYaIOUIMXCS IO CTEICHH

00Yy4EHHOCTH.

B pesyabrare oOCBOCHHUS JAUCHUIIMHBI
oOyuarommiicas 1 u 2 rpynnbl J0JIKeH
yMeTh:

B pe3yabTtare o0CBOeHHSI JHCHMILJIMHBI
odyuyarommiics 1 1 2 rpynnsI 10/2KeH YMeETh
10/l PYKOBO/JCTBOM I€/Iarora:

1 rpynma 2 rpynna

- 0()OpMIIATH TEKCTHI B TEKCTOBOM — 0(OPMIIATH TEKCTHI B TEKCTOBOM

PENAKTOPE B COOTBETCTBUU C 33JaHHBIMU
TpeOOBaHUSAMU K HIpU(TY, €ro HauepTaHHUIO,
pa3Mepy U LIBETY, K BBIPABHUBAHUIO TEKCTA;

peAaKTope B COOTBETCTBUHU C 3aJJaHHBIMU
TpeOOBaHUAMHU K WIPU(TY, €r0 HAaYepPTaAHUIO,
pa3Mepy U 1BETY, K BBIpABHUBAHUIO TEKCTA;

- CO31aBaTh, Q)OpMaTHpOBaTB U 3aI10JIHATH
JaHHBIMHU IMPOCTBIC U CIIOKHBIC Ta6J'II/IIII)I;

— CO314aBarThb, (I)OpMaTI/IpOBaTB U 3aI10JIHATH
JaHHBIMHU IMPOCTBIC U CIIOKHBIC Ta6J'II/II_U>I;

- BCTaBJISITh PUCYHOK, AMArpaMMy, TaOJIHILY;

— BCTaBJIATh PUCYHOK, JUarpamMmy, Ta6m/1uy;

- OCYILECTBIAATH 3aIyCK, HACTPOUKY
napaMeTpoB U uHTepdelic mporpaMMel
PowerPoint;

— OCYILECTBJIATH 3aIlyCK, HACTPOUKY
napaMeTpoB U UHTepdeic mporpaMMel
PowerPoint;

- HCIIOJNb30BaTh KOHCTPYKTOP CIANI0B s
CO3JIaHUs TIPE3CHTAIINH, 3aTIOJTHATD CIIAN/IBI;

— HCIIOJIb30BaTh KOHCTPYKTOP CIIaiiIoB IS
CO3aHus MPE3CHTAINN, 3al10JIHATH cnafmm;

- OCYILIECTBJISATh MOUCK UH()OPMALIUU B CETH
WHTEpHET ¢ UCTI0JIB30BaHUEM 3AIIPOCOB;

— OCYUIECTBJIATH MOMCK MHPOPMAIUH B CETU
WHTEpHET ¢ NCIOIB30BaHUEM 3aIPOCOB;

paboTaTh € ANEKTPOHHON MOUYTOM
(perucTpupoBaTh MOYTOBBIH ALUK U
nepechuIaTh COOOIIEHUS)

- paboTaTh C ANMEKTPOHHON MOUYTOM
(perucTpupoBaTh MOYTOBBIH SITUK H
TepechuIaTh COOOIIEHNs)

B pe3yabTrare ocBOeHUS UCHUILUIMHBI | B pe3yjabrare ocCBOeHMSI AMCUUIIMHBI
odyuawuuiics JOJI2KEeH HMeTh | 00y4yarImiics JOJI2KEeH UMeTh
npeJacTaBjeHue: npeacTaBJieHue:

1 rpynna 2 rpynmna




— POJIb KOMIIBIOTEPA B XKU3HU YCJIOBCKA,

— O pOJIM KOMIIBIOTEPA B )KMU3HU YCJIOBCKA,

—  OCHOBBI paboThI Ha MEPCOHATBHOM
KOMITBIOTEPE;

- 00 ocHOBax pabOThl Ha TMEPCOHATLHOM
KOMIIBIOTEPE;

— TpaBWIa TEXHUKHA O€30MACHOCTH W TIpH padoTe
Ha KOMIBIOTEPE

— 3HATh NpaBUJia TEXHUKU OE30MacCHOCTH U TIPU
paboTe Ha KOMITBIOTEPE

- OCHOBHBIC BO3MOXXHOCTHU u HHTep(beﬁC
TEKCTOBOTO pefakTopa (TEKCTOBOTO IPOIEccopa)
Microsoft Word;

— 00 OCHOBHBIX BO3MOYKHOCTSIX TEKCTOBOTO
penakTopa (TeKCTOBOrO mporeccopa) Microsoft
Word;

— TIOHATHE O TPE3CHTAMHM IporpaMMbl Power
Point

— 0 mpe3eHTaImu IporpamMmer Power Point

— olmee mpeacTaBiIeHUEe O KOMIBIOTEPHOU ceTn
MuTepHeT;

— 0 KOMIIbIOTEpHOU cetu MHTEpHET;

~ OCHOBHBIC MOHATHS U TEPMHUHBI NEKTPOHHOH | — OO  OCHOBHBIX TOHATHSAX M TEPMHHAX
HOYTBL HIIEKTPOHHOH MOYTHI.
[IpuoOpereHHble 3HAHMSA W yYMEHHS JOJDKEH HCIIOJb30BaTh B  MPAKTHYECKOU

JIEeATETLHOCTH ¥ TIOBCETHEBHOM JKU3HU JIJIS:

— 9(QpeKTUBHOI OpraHu3aluy UHAUBUIYAIEHOTO HHPOPMAIIMOHHOTO MPOCTPAHCTBA;

— aBTOMAaTHU3allMd KOMMYHUKAIIMOHHOM e TEIbHOCTH;

— 2(Q¢eKkTuBHOrO NpUMeHeHUs WHGOPMAIMOHHBIX O00pa30BaTEIbHBIX PECYPCOB B
yueOHOM JesTeNbHOCTH.

B cootBerctBUM ¢ TpeOOBaHMSAMHM K OpraHu3anuu OOydeHHus OOYyYaromMXCsi C C
OTpaHUYEHHBIMU 310poBBsL  (C dbopMamMu  YMCTBEHHOU

OTCTaJOCTH) B TPEJACTABICHHOM BapHaHTE IIPOrpaMMbl YUYTEHbl M COXPAHEHbI IPUHIIMIIBI

BO3MOXHOCTAMHAU pasiinuHbIMU
KOPPEKIIMOHHOW HANPaBICHHOCTH:

— o0ecrieueHre KaxJAOMy OOydaromeMmycs aJeKBAaTHOTO JIMYHO JUIsi HEro Temmna u
Croco00B YCBOGHUS 3HAHUM;

— ofecrnieueHue JOCTYIMHOCTH U HAyYHOCTH MaTepuana,

— ocymuecTBiaeHue quddepeHIIHPOBaHHOTO U UHANBHUIYATLHOTO MOIXO0/4;

O160p Marepuana B IporpaMMe OCYIIECTBIIEH C LIETbI0 CO3JaHUs YCIOBUM JUIsl TO3HAHUS
U TIOHUMaHUsl OO0yYalOUIMMUCS ¢ OTPaHMYEHHBIMH BO3MOXKHOCTSIMHU 370POBbsI (C pa3IMYHBIMU
(dbopMaMu YMCTBEHHOM OTCTaIOCTH) MH(OPMALIMOHHBIX MTPOLIECCOB U KOMITBIOTEPHBIX PECYPCOB.

1.5. PexomeHnayeMoe KOJIMYECTBO YACOB HA OCBOEHHE MPOrpaMMbl Y4eOHO# IHCUNIIIMHBI:

MaKCHUMaJIbHON y4eOHOU Harpy3ku oOydaromerocs 25 4acoB, B TOM YHUCIIE:
00s13aTeNbHON ayJUTOPHON y4eOHOM HAarpy3KH oOydaronierocs 25 4acos.

1.6 ®opmbI TeKyl1ero ¥ MTOroBOro KOHTPOJIA

Texymuit KOHTPOJIb 3HAHUN OOYYAIOIIMUXCS MPOBOJUTCS B BUJE BBINOJHEHUS YCTHOTO
(GPOHTANBHOTO ¥ MHANBUAYAIBHOTO Oofpoca. TeKylmuii KOHTPOJIb YMEHUN OCYIIECTBISETCS MPU
BBITIOJTHCHUH TPAKTHYeCKUX pabot. [lpaktmyeckne pabOTBI COCTABJICHBI I OOYYArOIIHXCS
nByx rpym (1o B.B.BoponkoBoii).

Beimonnenne mnpaktuueckux paboT A oOywaromuxcs | rpynmel  OpeArnosiaraer
CaMOCTOSITENIbHYI0O HWHAMBHUIAYalIbHYIO paboTy M TpH HEOOXOAWMOCTH KOHCYJIbTHPOBAHUE
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MeAaroroM M  HOCUT  PEeNpoOAYKTHUBHBIN  XapakTtep. IlpemoctaBienune oOyuarouumcs
WHAUBUAYAJIbHBIX 3aJlaHUN J1aeT BO3MOKHOCTb CaMOCTOSITEIbHO BBIMOJIHATH MpeAsiaraeMble
3aJjaHUsl B UHAMBHIYaJIbHOM TeMIIe, U O0ECIeYMBAIOT CO3HATEIbHOE YCBOCHHE MaTepHala,
HAIPAaBJIEHHOE Ha YCIIEITHOE OBJIaJICHUE MaTEPHAIIOM.

[TpakTudeckre pabOTHI Il 2 TPYIIIIBI PACCYUTAHBI HA TO, YTO 00YYAIOIINECS BHITIOTHSIIOT
paboTy mMoja pPYKOBOJCTBOM II€arora, B COOTBETCTBUM HMHCTPYKLIMOHHOW KapTOH W HOCST
O3HAKOMMTEIIbHBIN XapaKTep.

Hcnonb3oBanue B paszpaboTke pabouell MporpaMMbl aAanTalMOHHOW JUCIUILIMHBI
AJ1.06 OcHoBbl nHMOpMaTHKH nuddepeHmanuy yueOHbIX TPEOOBAHHUM K Pa3HBIM KaTErOpHUsIM
00y4JaroluXcsi ¢ y4eTOM MX HHAWBHUYaJbHBIX OCOOCHHOCTEH pa3BUTHUS IMO3BOJSIOT JOCTHYb
pelieHus: 00pa3oBaTeNbHbIX, KOPPEKIIMOHHBIX U BOCIIUTATEIbHBIX 3a/1a4.



2. CTPYKTYPA U IPUMEPHOE COJAEPXKAHUE YYEFHOM JUCITATLIMHBI

A1.06 OCHOBbI HTHOPOPMATHKH

2.1. O6beM yueOHOM TMCUMIIHHBI M BU/bI Y4eOHOH TUCIIUIIMHBI

Bun yuyeOHo# padoThI

Oovem uacoe

MaxkcumasnbHasi yueOHasi Harpy3ka (Bcero) 25
O0s13aTesIbHAsI AYAUTOPHAs1 YueOHasi Harpy3Ka (Bcero) 25
B TOM YHUCIJIE:

IIPAKTUYECKHE 3aHITHS 20

Hmoecosasn ammecmayusl 6 gbopMe 3auema




2.2. IlpumepHbIii TeMATHYECKHUI TUVIAH U CO/lePKAHHUE YUeOHOM U CIUIITUHBI

HaumeHoBaHue Coaeprxanue yueOHOT0 MaTepualia, JadopaTopHble U MPAKTHYECKUE PadOThL, CAMOCTOATEIbLHAS O0beM yacoB YpoBeHb
pa3aeioB U TeM padoTa o0y4Jarommxcs, KypcoBasi padoT (IIPOEKT) (eciu npedycmMompeHol) OCBOEHHA
1 2 3 4
1 2
2pynna z2pynna
Paznen 1 IlepcoHajbHBIN KOMIIBIOTEP W OCHOBHBIE IPHMHIMIIBI €r0 padoThl. 2
Tema 1.1. OcuoBbl | CopepikaHue y4eOHOTO MaTepuaa 1
padoThI Ha 1 | Pomp koMIplOTEpa B KU3HH deloBeka. OOmme cBemeHHs O paboTe KOMIbIOTepa. TexXHuKa 2% 1
NepCOHATBHOM 0e30MacHOCTH M CaHWTApHO-TUTHEHWYecKue yciaoBus pabotsl Ha I1K. BxmroueHne u BBIKIIOUYEHHE
KOMIIbIOTEpE. KOMITbloTepa. MBIIIb KaK CPEICTBO yIpaBlIeHHs] KOMIbIoTepoM. CocTaB U (YHKUIUHM KIaBHATYPHI.
Kommprotepasie 00bekThl. [Iporpammbl u gokymeHtbl. Qaiinbl ¥ manku. OCHOBHEIE
IpaBuJia UMEHOBaHMUs (PaiiioB.
[IpakTidaeckas padora 1 1
BBoa nndopmaiuy B KOMIBIOTEP C TOMOLIBIO KJIABUATYPHI, MBIILIN U APYTHUX TEXHUYECKUX CPEICTB.
I'pynmer knaBum. KiaBuim ynpasienus KypcopoM, mpoben, Shift, Enter, Backspace, Delete, Caps lock.
OcHoBHas MO3WIMA MajblieB Ha KiaBuarype. OOydeHne paboTe ¢ MaHUIYIATOPOM «MBIIIbY» (JieBas U
npasas kHonka). Co3laHue, mepeuMeHOBaHUE, NepeMelieHre, KOMMPOBAHKE, yIaJeHUE MaroK U
¢aiinos.
Pazpen 2 OcHoBbl 00padoTku TekcTa. TexkcToBblii pexakTop Microsoft Word. 12
Tema 2.1. ConepxaHue yueOHOTO MaTepraa 1
Ianean 1 | OcHoBHBIe BO3MOXHOCTH U HHTepGeiic Microsoft Word. OcHOBHBIE 37IeMEHTBI OKHA POTPaMMBEI. 2% 1
HHCTPYMEHTOB: 3HAKOMCTBO C KOMIIBIOTEPHBIM MEHIO: Ha3BaHHE JIOKYMEHTa, CTPOKa MEHIO, aHellb MHCTPYMEHTOB,
CTAHAAPTHAS na”ens popmarupoBanus. Knonka cepuyTs. KHomka 3akpbits. Kypcop, TekcToBoe moste, TuHEHKH,
naHeJib, NaHeJ b M10JIOCHI IPOKPYTKH.
(opmaTupoBanust | [Ipaktuueckas pabora 2 CraHmapTHas maHelb (CO3IaTh, OTKPBITh, COXPAHUTh, OTMEHHUTh, BEPHYTH). 1
OcHoBHBIE TpHeMBbl Ha0opa Tekcra (Habop, peJakTHpPOBaHKME, BbBLIEICHUE (ParMEeHTOB TEKCTa,
KOIIMPOBaHHE, IEpEeMELICHHE U YAAJICHHUE TEKCTA).
Tema 2.2. [IpakTuueckas padota 3 1
Brnaaka I'nmapuasi: | Pabora c¢ jgmanoroBeiM oxHoM Ilpudt, (mpudr, pasmep mpudra, TOTYKUPHBIA, KypPCHB,
Mpudrt, ad3am, MOTYEPKHYTBIH, TOJCTPOYHBIN, HAACTPOUHBIN, IIBET BBICICHHUS TEKCTA, LIBET TeKCTa). J{nanorosoe OKHO
CTHJIH, A03a11 (4 KHOTIKM /7151 BBIPAaBHUBAHMS TEKCTa, MapKepbl, HyMepalusi, MHOTOYPOBHEBOH CIIMCOK, 3aJIMBKa,
peAaKTHPOBAHWE | TPAHUIIBI, COPTHPOBKA.




[IpakTuueckas pabora 4
PaGora ¢ numanoroBeiMu okHamu CTHIM, pPEIaKTHPOBaHWE (IOTOJHHUTEIBHBIC IapaMeTphl, HaNTH,
3aMEHUTD, BBICIUTB).

Tema 2.3 [MpakTrueckas padora 5
Bxiaagka Pabora ¢ nuanorosbiM okHOM Ctpanuiibl. CHMBOJIBI.
«BcraBka»: Odopmnenue TUTYIpHOTO JKcTa. Haamuch TUTYIpHON CTpaHuUIbL.
Crpannnel. Tekcr. | [IpakTuyeckas padota 6
CumBoa PaGora ¢ nuanoroBeiM okHOM TekcT.
[TpuMeHeHne pa3IMYHBIX BAPHAHTOB 0(OPMIICHHSI 3aroI0OBKa TEKCTa, OyKBHIbI B Havaine Tekcta. WordArt
— oziHa u3 GyHKIMI TekctoBoro pepakropa Microsoft Word.
Tema 2.4 IIpakTrueckas padora 7
Bxaaaka Pa6Gota ¢ 1uaoroBsIM OKHOM TaOJIHIIEL.
«BcTaBkay. Co3panue, MakeT: 100aBlIE€HUE W yAAJIEHUE CTPOK, CTOJIONOB TaOMUIbI, OObEOUHEHHE, pa3Mep siueeK U
Tadauubt BbIpaBHHUBAHHE.
[MpakTuyeckas pabora 8
Pabora ¢ auamoroBeiM okHOM TaoOuuiiel. [Tapamerpsr ctwiiedt Tabmuipl. Ctunu Tabnuiel. HapucoBaTh
TpaHHLBbIL.
Tema 2.5 IIpaktuueckas padora 9
Braanka Pabota ¢ muanoroBeiM oxkHOoM Winmroctpanmu. BeraBka pucyHka u3 aiina, BCTaBKa B JOKYMEHT KIIWIIA,
«BcTaBkay. pucyaku SmartArt. durypsl (reomerpudeckue GUrypsl, JMHUH, GUTYPHBIE CTPEJIKH, 3BE3ABI U JICHTH).
HNnmocTpanuu [IpakTrueckas padora 10
Pabora ¢ mmanoroBeiM okHoM Wimioctpanmu. BceraBka amarpamm Ui TpeACTaBiIeHHS W CPaBHEHHUS
JIAHHBIX.
Tema 2.6 ITpakTuueckas padora 11
Brutaaka Pabora ¢ AnanoroBsIM OKHOM HapaMeTphbl CTPaHULIBL: 0(OPMIICHHE TIOJIEH CTPaHULbl, OPUEHTALUS, Pa3Mep
«Pa3merka Y KOJIOHKH, Pa3pbIBbI CTPAHHUIIBI, PACCTAHOBKA MEPEHOCOB.
CTPAaHULBD. [MpakTrueckas padora 12
ITapameTpsi Pabora ¢ 1nanoroBbIM OKHOM TapaMeTphl CTPAHHIIBL:
CTpaHuubl, GOH, | Oou cTPaHHIBL: IBET M IPAHHIIBI CTPAHMIL, a03aIl; BRIPABHABAHUE TEKCTA, OTCTYIIBI, HHTEPBAJIBL.
a03au.
Pazgen 3 ITporpamma Microsoft PowerPoint
Tema 3.1. Conepxanue yueOHOro MaTepuana
Co3ganmne

Npe3eHTALMI B
nporpamme Power
Point

1 | [onsarue o mpezeHTanusx mporpammbel Microsoft PowerPoint. 3HakOMCTBO C OKHOM MpOTrpaMMbI
PowerPoint. O3HakomJicHHE ¢ TPaBWIAMH 3aMOJHEHUS ClaiaoB. M3ydeHWe MpaBUII HACTPOHKHU
3 PeKToB aHUMAITHH.

2*

[Mpaktuyeckas padora 13
3anyck, HacTpoiika napamerpoB, nHTepdeiic PowerPoint.




Hcnonp3oBaHKHe KOHCTPYKTOpA CIAIIOB sl CO3JJaHUS IPE3CHTAIINH.
3amonHeHne cIaiioB.
Tema 3.2 IIpakTudeckas padora 14 1
KonctpykTop Co3nanue mpe3eHTaluu: BEIOOp MakeTa, Habop TEKCTa, BCTABKa PUCYHKOB, JIHarpaMM, THIIEPCCHUIOK MPH
ciaiioB CO3JIaHUH NPE3CHTAIIUH.
IIpaktrueckas padora 15 1
Hacrpoiika 3¢ ¢hekToB aHUMAaINH.
Tema 3.3 ITpakTuueckas padora 16 Co3xaHue camonpe3eHTauu (pe3eHTanuu o ceoe). 1
Co3nanue camo [TpakTrueckas padora 17 Co3xanue camonpe3eHTauu (pe3eHTanuu o ceoe). 1
npe3eHTaluN
Pa3znen 4 HNuTepHeT 5
Tema 4.1. CopepxaHue yueOHOTro Marepuaia 1
Ilouck B ceTn 1 OO0iee npencTaBlIeHHEe O KOMIBIOTEpHOH ceTh. IHTepHeT Kak cpeja OOIIEeHHsI C TTOMOIIBIO 2*
HnrepHer KoMnbroTepa. TexXHOJIOrus MoucKa B cucteMe SHIeKc.
[IpakTuyeckas padora 18 1
Ilonck napopmanuu B cetn HTEpHET.
Tema 4.2. ITpaktuueckas padora 19 Coznanue u perucrpanusi noyToBoro simuka. Hactpoiika namoxk. 1
DJIeKTPOHHAS [Mpaktuueckas padbora 20 Cozganue u OTIpaBiIeHUE ANEKTPOHHOTO MUChbMa C MIPUKPETUICHHBIMU (aiiaMu. 1
noura
3auer 1
Bcero: 25

J1st XapaKTEepUCTHKH YPOBHSI OCBOEHHSI yUeOHOT0 MaTepHaa UCIIONIb3YIOTCS ClleAyromue 0003HaYeHNUS:

1. — o3HaKOMHUTENBHBIH (Y3HABAaHHE PaHEE N3YUYCHHBIX 00BEKTOB, CBOHCTB);

2. — penpOLyKTUBHBIN (BBITOJIHEHHE JCATEILHOCTH MO 00pasily, MHCTPYKIIMH WITU TTOJI PYKOBOJCTBOM)

3. — IPOyKTHUBHBIN (IUTAHUPOBAHUE U CAMOCTOSITEIIEHOE BBIITOTHEHNUE JISATEIBHOCTH, PEIICHHE MTPOOIEMHBIX 32/1a4)
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3. YCJIOBUA PEAJIM3ZALIUU ITPOT'PAMMBI ITUCHHUIIJIMHBI A/1.06 OCHOBBI
NHO®OPMATUKHU

3.1. Tpeﬁ()BaHI/Iﬂ K MUHUMAJIBHOMY MaTCPHAJIBbHO-TEXHUYECCKOMY odecnevYeHn1o

Peanmzanus yqaeOHON AMCHUIUIMHBI TpeOyeT Hanu4us yaeOHoro kabunera «MudopmaTtika u
HKT».

O06opynoBaHue yueOHOro KabuHeTa:

- aBTOMaTU3UpPOBaHHbIE paboune MecTa 00yJaromuxcs;

- aBTOMaTU3UPOBAHHOE pabouee MECTO IpernoaaBaTes;

- KOMILJIEKT y4eOHO-METOMYECKON JOKYMEHTALINH;

- KOMIUIEKT CIIPABOYHOM U HOPMAaTUBHOW TOKYMEHTALUU;

- H(GOPMAIIMOHHBIE CTEH/IBI,

- HarJsiiHbIe TOCcOOuUs IO OCHOBHBIM pasziesiaM Kypca;

- METOJIMUYECKHUE NTOCOOUS I IPOBEACHUS MPAKTUUECKUX 3aHATHUH.

TexHuueckue cpeacTBa o6yquH51:

- HOYTOYKHM

- mu}pOoBHIE TUIAHIIETHI C KJIABHATYPOil
- CpEICTBa TEJIEKOMMYHHKAIUU

- KOJIOHKH

- TpUHTEp

- CKaHep

[TporpamMmmMHoOe obecrieueHre TUCIUIUINHBIL:

- OmnepanuoHHas cucTema

- @aiinoBelif MEHeKEp (B COCTaBe OMEPAI[MOHHON CHCTEMBI HITH JIp.)

- AHTUBHpYCHas nporpamma

- IIporpamma-apxuBarop

- HWurerpupoBanHoe o¢duCHOE NPUTIOKEHUE, BKIIOYAIOIIEe TEKCTOBBIM penakTop,
pacTpoBBIi U BEKTOPHBIA Trpaduueckue peaakTopbl, MporpaMMmy pa3paOOTKU Mpe3eHTaluil u
AJIEKTPOHHBIC TAOJIHIIBI

- 3BYKOBOW pEIaKTOp

- Ilpocras cucrema ynpaBieHus 6a3aMu JaHHBIX

- MynbTuMenna NpourpeIBaTeNb (BXOAUT B COCTAB ONEPAIIMOHHBIX CUCTEM HIIU JIp.)

- Bbpaysep (BXOAUT B COCTaB OMEPAIMOHHBIX CUCTEM HJIU JIp.)

- DJeKTpOHHBIE CpeicTBA 00Pa30BATEIHLHOIO HA3HAYCHUS

- IIporpamMMHoe obecrieueHue TOKAIbHBIX CeTel

- O skpannsiii ysenuuurens "MAGic 13.0 Pro" ¢ peueBoii monaep:xkoit

11



3.2. UudopmanuonHoe obecrieueHne 00ydeHust

IlepeueHp pekOMEHIyeMbIX YyuYeOHBIX M3AaHUN, HTepHeT-pecypcoB, IONOJHUTEIBHOM
JIUTEPaTyphl

OcCHOBHBIE HCTOYHHKHU:

1. VYrpunosuu H.JI. [IpennogaBanue kypca «Mudopmaruka u UKT» 7-11 kmacce. — M.,
2005.

2. VYrpunoBmu H.J. wu nap. Ilpaktukym mno wuHpopMatuke U UHGPOPMALUOHHBIM
texnoJiorusim 10-11 k. — M., 2002.

JIONOTHUTENBHBIE NCTOYHUKH:

1. 3anorosa JI.A. KomnblopHas rpaduka. [Ipaktukym. YuebHoe mocobue. DIeKTUBHbII
Kypc. — M., 2005.

2. Ycenkos J[.1O. Ypoku WEB-mactepa. — M., 2003.

3. Hladpun F0.A. Uadpopmaruka. Madopmanmonnsie Texuonoruu. Tom 1-2. — M., 2004.

OTeuyecTBEHHBIC )KYPHAIIBI:

1. <MupopmaTukay, 2008-2012rr

WHTepHeT-pecypcesl:

1.www.edu/ru/modules.php - karanor oOpa3zoBaTenbHBIX HTEpHET-pecypcoB: yueOHO-

METOINUECKIE TTOCOOUI

2. http://mbousosh28adaptivnaishkola.edusite.ru/p8aal.html - YueGuuxn no Uudopmaruke u
UKT
3. http://comp-science.narod.ru/ - quoaKTHYECKue MaTepHaiIbl IO HHPOPMATHKE
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4. KOHTPOJIb 1 OHEHKA PE3YJIbBTATOB OCBOEHUSA JUCIIUITJIMHbI
A1.06 OCHOBbI HTH®POPMATHUKH

KoHTpoJsib M omleHKa pe3yabTaTOB OCBOEHMS JMCLUIUIMHBI OCYILECTBISETCS IPENOJaBaTeIeM B
nporecce MPOBEICHUs MPAKTHUECKUX 3aHATHH M Ja00paTOpPHBIX padOT, TECTUPOBAHHS, a TaKXKe
BBINOJIHEHUS 00YYaIOIIMMUCS MHIMBUAYAIBHBIX 3a/IJaHUH, IPOSKTOB, HCCIIETOBAHUH.

1 rpynna

B pe3ynbrare 0cCBOSHUS TUCHUILTAHBI 00YJArOITUICS JTOJDKEH
YMETh:

- BBOAUTh HHGOpMalMI0O B KOMIbOTep ¢ mnomombto | [IpakTuueckas padota 1
KJIABUATYPBI U MBIIITN

— €03/1aTh, OTKPBITh,  COXpaHHTh,  OTMEHUTh,  BepHYTh | [IpakTHueckas pabota 2
MHQOPMAIMIO; TI0Jb30BaTbCS OCHOBHBIMHM IIpueMaMu Habopa
TEKCTa

— IPUMEHATh  TEKCTOBbIM  pemakrop it HaOopa, | [IpakTuueckas pabota 3
peAaKTUpOBaHUs M (POpPMATUPOBAHMS MPOCTEUIIMX TEKCTOB
Ha PYCCKOM M HHOCTPAHHOM S3bIKaX; OQOPMIISATH TEKCT B
COOTBETCTBUM C 33/JIaHHBIMH TPEOOBAHUAMU K LIPUPTY, €ro
HA4YepTaHUIO, pa3Mepy U LIBETY, K BHIPABHUBAHMIO TEKCTA

— MPUMEHSATH Pa3IMYHbIe BApUAHTHI pellakTupoBanus ctuieil; | [Ipaktuueckas padora 4
paboTaTh C JUAJIOrOBBIM OKHOM - PEIaKTHPOBAaHUE

— MIPUMEHSATH pa3INyHbIe BApUAHTHI OQopMIIeHHs TUTYIIbHOU | [IpakTHueckas padota 5
CTpaHMIIbI, HAAMUCEH TUTYIBHON CTPAHHUIIBI

— IIPUMEHATh  Pa3fM4HBlC BapUaHThl oQopmieHus 3aronoBka | [IpakTuyeckas pabora 6
TEKCTa, OyKBHI[bI B HAUaJIe TEKCTA; BCTABIATh I€KOPATUBHBIA TEKCT
B tokymeHT (WordArt)

— J100aBIIATh U yAAIATh CTPOKH, CTOJIOLBI TaOIuLbl, 00beuHATh U | [IpakTHueckas padoTa 7
WU3MEHSTh pa3Mep S4YeeK U MPUMEHSITh BRIPABHUBAHHE

— MPUMEHSATH CTHIIN OhOpMIIEHUS 1151 TaOJIUIIbI [IpakTuyeckas pabora 8

— BCTaBJISATh B TEKCT PUCYHKH, KIHUMbI, pucyHku SmartArt, | [Ipaktuueckas padota 9
burypsi

— BCTaBIIATh JWarpamMmbl JJis TpelacTaBieHuss u cpaBHeHus | [Ipaktuueckas padota 10
JTAHHBIX

— oOPMIISTH TOJSI CTPAHUIIBI, OPUEHTAINIO, pa3Mep M KOJOHKH, | [IpakTuueckas pabdora 11
pa3phIBbI CTPAHHUIIBI, PACCTAHOBKY NMEPEHOCOB

— WCIIONIB30BaTh IIBET W TPAHUIBI CTPaHUI], BhIpaBHUBaHWE | IIpakTnueckas pabora 12
TEKCTa, OTCTYIbI, HHTEPBAJIbI

— OCYWIECTBJISITh  3amMyCK, HACTpPOWiKy mapamerpoB U | [IpakTuueckas pabota 13
uHtepdeiic  mporpammbel  PowerPoint; HCIIOJIb30BATh
KOHCTPYKTOp  CIAWJOB Uil  CO3JaHUsl  MPE3CHTALNH,
3aMOJTHATE CIANIEI

— BBIOMpaTh MaKeT, OCYIIECTBIATh Habop TekcTa, BcTaBKy | [IpakTrueckas padota 14
PHCYHKOB, THarpaMm, FHMEPCChIIOK MPU CO3JaHUH MPE3CHTAIUN

— HacTpauBaThb 3¢dexkTsl aHuManuu npu  co3faHuM | [Ipaktuueckas padota 15
IIPE3CHTALINN;

— CO37aBaTh CAMONPE3ECHTALUIO [TpakTnyeckas padora 16, 17

— OCYHIECTBIIATh TMOUCK MH(popMmanuu B cetd WutepHer c | [IpakTuueckas pabora 18
WCITOJIh30BAHHUEM MPOCTHIX 3aMPOCOB (IO OJTHOMY MPU3HAKY)

—co3daBaTh W PETHCTPUPOBATh  MOYTOBBIM  sAmMK, | [IpakTuueckas pabora 19
OCYILECTBJISATh HACTPONKY MANoOK

13




— paboTaTh C DJICKTPOHHOW TOYTOH (PErHCTPUPOBATh
IOYTOBBIA  SIMK M IE€pechUlaTb  COOOIIEHHA  C
NPUKPETUICHHBIMU (aiizamMu

[IpakTrueckas padota 20

B pe3ynbpTare 0CBOCHHS TUCIHUILIMHBI 00YYarOIIUICS TOIKEH
3HATh:

— POJIb KOMIILIOTEPA B )KU3HU YCJIIOBCKA

IPYNIIOBON U (PPOHTATBHBIN
(ycTHO)

orpoc

— OCHOBBI pa0OTHI Ha IEPCOHATILHOM KOMIIBIOTEPE

IPYNIIOBON U (PPOHTATBHBIN
(ycTHO)

oIpoc

- mpaBWJia TEXHUKHM O€30macHOCTH 1pu paboTe Ha
KOMIIBIOTEpE

IPYNIIOBON U (PPOHTATBHBIN
(ycTHO)

oIpoc

— OCHOBHBIC BO3MOXHOCTH M HWHTEPPEHC TEKCTOBOTO
penakTopa (TekcToBoro mporeccopa) Microsoft Word

IpYNIOBOW M (PPOHTAIBHBIN
(ycTHO)

orpoc

— MOHATHE O TPE3eHTAIMU TporpamMMbl Power Point

IPYNIOBON M (PPOHTAIBHBIN
(ycTHO)

orpoc

- o6mee MMpEaACTaBJICHHUC O KOMHLIOTGpHOfI CCTU I/IHTepHeT

IPYNIOBOW U (PPOHTAIBHBIN
(ycTHO)

orpoc

— OCHOBHBLIC IIOHATHUA U TCPMHUHDbI SHGKTpOHHOﬁ

IPYNIOBON M (PPOHTAIBHBIN
(ycTHO)

orpoc

2 rpynna

B pesysnbrare 0ocBOeHUS JUCHUIUIMHBI 00yJaroUIUiics JOHKEH
YMETB:

— oA PYKOBOACTBOM IieJarora BBOIHUTH I/IH(I)OpMaI_[I/IIO B
KOMITBIOTECP C MOMOIIBIO KJITABUATYPhI U MBIIIH,

[IpakTuyeckas padora 1

— 10/ PYKOBOJICTBOM TI€Jarora co3iaTh, OTKPBITh, COXPAHHTh,
OTMCHHTb, BEPHYTH I/IH(i)OpMaHI/IIO; I10JIB30BaThCA OCHOBHBIMH
IMpueMamMun HaGOpa TCKCTa

[IpakTuueckas padbora 2

—MOJ, PYKOBOJACTBOM Il€larora IPUMEHATH TEKCTOBBIN
penaxkTop 1uisi Habopa, pelaKTUPOBaHUS U (POpMATUPOBAHUS
IIPOCTEHIINX TEKCTOB HAa PYCCKOM M MHOCTPAaHHOM SI3bIKAaX;
opOopMIISITH  TEKCT B  COOTBETCTBUM C  3aJaHHBIMU
TpeOOBaHUSAMHU K HIPpU(PTY, €ro HadepTaHWIO, pa3Mepy u
I[BETY, K BBIPABHUBAHMIO TEKCTA

[IpakTuueckas padora 3

— IO PYKOBOJICTBOM ME€NAarora IPUMEHATh pPA3JIUYHbIE
BapUaHThl PEaKTUPOBAHMS CTHJICH; paboTaTh ¢ TUATOTOBBIM
OKHOM - pEJJaKTHPOBAHHE

[IpakTuueckas pabora 4

—IO0J PYKOBOJACTBOM II€arora IIPUMEHATh PAa3IMYHbIC
BapHaHThl O(OPMIIEHUS TUTYJIbHOM CTpaHMIIbl, HaAMHCEN
TUTYJbHOW CTPAHUIIBI

[IpakTuyeckas pabora 5

—OJ PYKOBOJCTBOM II€arora MpUMEHSTh  pa3IndHbIe
BapuaHThl OQOPMIICHHSI 3aroJIoBKa TEKCTa, OYKBHUIBI B Hadale
TEKCTa; BCTABJISITh JICKOPATHBHBIN TeKCT B okymeHT (\WordArt)

[IpakTryeckas pabora 6

— [OJ PYKOBOJCTBOM II€Jarora ao0aBiATh W yIAISITh CTPOKH,
CTOJIONBI TAOJMIIBI, OOBEHAUHATL W M3MEHATH pasMep SYeeKk M
MIPUMEHSTH BEIPABHUBAHUE

[IpakTuueckas pabora 7

—II0J,  PYKOBOACTBOM  I@learora  IPUMEHATb  CTWIH
o opMIICHUS JUTS TAOJIUIIBI

[IpakTrueckas padota 8

— 10 PYKOBOJCTBOM II€aarora BCTABJISATb B TCKCT PHUCYHKH,

[TpakTrueckas padota 9
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KJIUTIBL, pucyHku SmartArt, urypst

— 1o PYKOBOACTBOM II€Aarora BCTABJATb AWAarpaMMbl JIA
MMPEACTABJIICHUA U CPABHCHU A JaHHBIX

[Ipaktuyeckas padora 10

~ [OJ PYKOBOACTBOM II€NAarora OQOpMIISATh MO CTPAHHIIBL,
OpHCHTAIMIO, pa3Mep H  KOJOHKH, pa3pbiBBl  CTPAHUIIBI,
paccTaHOBKY IIEPEHOCOB

IIpaxtrueckas padora 11

- IIOJ PYKOBOJCTBOM II€larora HCIIOJIb30BaThb LBET U
FPaHMIBl  CTPaHUL, BBIPABHMBAHUE TEKCTa, OTCTYIIBI,
WHTEPBAJIbI

[IpakTuueckas pabora 12

— O PYKOBOACTBOM II€Jarora OCYIIECTBIISTh 3alyck,
HACTPOHMKY mapameTpoB W  uHTepdeiic  mporpammbl
PowerPoint; wucrmosiap30BaTh KOHCTPYKTOP  CIAWIOB ISt
CO3/IaHMS MIPE3EHTALNH, 3aII0JHATH CIANIBI

[IpakTrueckas padota 13

— IOJ PYKOBOJCTBOM II€Arora BeIOMpaTh MAKET, OCYLIECTBISTh
Ha0Op TEKCTa, BCTABKY PHUCYHKOB, IUArpamMM, THIIEPCCHUIOK IIPH
CO3aHHY TIPE3CHTAIIUI

[IpakTrueckas padora 14

—OJI PYKOBOACTBOM IIelarora HacTpanBaTh
AHMMAalWH [P CO3JaHUU MTPE3EHTALINI;

¢ dexThr

[IpakTrueckas padora 15

— 10 PYKOBOACTBOM IIcaarora co3jaBatb CaMOIPC3CHTALINIO

[IpakTrueckas padora 16, 17

—1OJ PYKOBOJCTBOM IIeJjarora OCYHIECTBIIATH IOHWCK
uHpopManuu B ceTd VHTEpHET ¢ MCIOJIB30BAHUEM MPOCTHIX
3anpocoB (M0 OAHOMY ITPU3HAKY)

[IpakTruyeckas padora 18

— 10 PYKOBOACTBOM II€Harora co3gaBaTb U peruCTpupoBaThb
IMOYTOBBIN AWK, OCYIICCTBIIATD HaCTpOﬁKy ITIarIoK

[Ipaktryeckas padora 19

— 1O PYKOBOACTBOM Iiearora padoTaTb € 3JE€KTPOHHOMN
NOYTON (perucTpupoBaTh IMOYTOBBIM SIIUK U IEpechUIaTh
COO0O0IIIEHNUS C IPUKPEIJICHHBIMU (ailiamMu

[IpakTuyeckas padora 20

B pe3ynbrare ocBOeHUS TUCHUIUIMHBI O0y4YaOUIUICS JOIKEH
3HATh:

— POJIb KOMIILIOTEPA B )KU3HU YCJIOBCKA

rpynmnoBoi U (GpOHTAIBHBIN OMpPOC
(ycTHO)

— OCHOBBI pa0OTHI Ha MEPCOHATILHOM KOMITBIOTEpE

rpynmnoBoi U (pOHTAIBHBIN OIpOC
(ycTHO)

— paBWJia TEXHUKH OE30MacCHOCTH TpHU paboTe Ha | rPYNIOBOH U (GPOHTAIBHBIN OMpPOC
KOMIIBIOTEpE (ycTHO)
— OCHOBHBIC BO3MOXHOCTH W HWHTEPQEHC TEKCTOBOTO | IPYMIOBOM U (HPOHTAIBHBIN OMpPOC

penakTopa (TekcToBoro mporeccopa) Microsoft Word

(ycTHO)

— 0 Ipe3eHTanuu nmporpammsl Power Point

IpYNIIOBON M (PPOHTANBHBIA OMpoc
(ycTHO)

— ob1iee MpeacTaBiIeHUE 0 KOMIbIOTepHOU cetn MHTepHeT

IPYNIIOBON M (PPOHTANBHBIN OMpoc
(ycTHO)

— OCHOBHBIC ITOHATUS U TCPMHUHBI 3HeKTp0HH0171 IIOYThI

IPYNIIOBON M (PPOHTANBHBIN OMpoc
(ycTHO)
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